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Classroom Setup
During a typical school year per the MA fire code classrooms in sprinkled buildings (Sprinkled 
buildings are any building with fire sprinkler systems installed) can have up to 20% of their walls 
covered with paper. In a non-sprinkled building only 10% of the wall can be covered.  There are to be 
no papers on or within 5ft of a doorway. Paper products cannot be stored within 18” of the ceiling. 
Excess paper and cardboard materials should be removed from classrooms. 

The following schools are sprinkled:
Barnstable High School, Barnstable Intermediate School, Barnstable United Elementary School, West 
Villages Elementary School, and Enoch Cobb Early Learning Center.

Shared items 
Limit sharing: Sharing materials is discouraged, but when shared, they must be cleaned before 
being used by other students. To the extent possible, limit sharing of electronic devices, toys, games, 
learning aids, art material and other items that are difficult to clean or disinfect. Limit the use of 
supplies and equipment to one group of children at a time, and clean and disinfect items between 
uses. 

Library books may be checked out if students clean their hands before and after use and if students 
only select books from the shelves, instead of the return area. Books and other paper-based materials 
are not considered a high risk for transmission and do not need additional cleaning procedures. 

Hand hygiene: Frequent hand washing or sanitizing, including before and after using shared materials, 
is an important control strategy that should be reinforced when objects and materials will be shared. 

For More information about shared items please refer to the “Protocol for Shared Materials”.

Permitted Items in Classrooms (Including 7’ Teacher’s Space):
  Teacher’s Desk
  File Cabinet(s)
  Book Shelves(For storing teaching materials)
  Student Desks + Chairs
  Student Materials 
  AV Equipment / Smartboards / Technology etc.
  Waste baskets and Recycle bins

Not Permitted:
  Area Rugs / Curtains / Fabrics / Pillows
  Porous Materials that cannot be easily disinfected.
  Microwave / Refrigerator / Coffee Maker / Toaster Oven /
  Plants 
  Any additional items that could become damaged during disinfecting process are highly 

recommended to be removed. Examples: Photographs, Artwork, Personal items…etc.

Revision 1  7/30/2020
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Cleaning Protocol for BPS Staff
Cleaning and disinfecting will be completed on a daily basis by the custodial staff. For supplemental 
cleaning/disinfecting throughout the school day a bottle of GE Fight Back - RTU (ready to use) will be 
provided to each classroom/office. Soap and water can be used for spot cleaning as needed, please 
reach out to your custodian for assistance. 

 A bottle of disinfectant, GE Fight Back - RTU, will be supplied to every classroom/office. This 
product is an EPA-registered household disinfectant that kills COVID-19 and other viruses and 
bacteria in 5 minutes after being sprayed on a surface.

Product instructions: For use on hard, non-porous surfaces (desks, tables, chairs, etc.) 
 • To disinfect: wet surface thoroughly by spraying product and let sit for 5 minutes. Can wipe or   

 air dry as needed. Product does not require any PPE.
 • If accidental skin irritation, eye contact, inhalation or ingestion please notify the school nurse  

 immediately and they will refer to the Safety Data Sheet for instruction.

:When to use product and disinfect 
 • Disinfect desks between cohorts of students. Students and/or staff should spray the   

 disinfectant at the end of class and before the next cohort uses the desk. This should only be   
 done under staff supervision.

 • Elementary desks do not need to be disinfected throughout the day - cleaning with a neutral   
 product is sufficient.

 • Staff can choose to use disinfectant on other hard, non-porous surfaces in the room, as   
 needed.

 If a surface is dirty, you should clean with soap and water prior to disinfecting. Cleaning alone does 
reduce the number of germs, dirt and impurities on the surface, but does not fully disinfect. 

The Safety Data Sheet for this product: Betco GE Fight Bac RTU.pdf 

Revision 1 8/6/2020
1. Source:  https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html#share-nav
2. Source: https://www.betco.com/products/ge-fight-bac-rtu/39012

file:/Users/b2btv/Downloads/Betco%20GE%20Fight%20Bac-RTU.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html#share-nav 
https://www.betco.com/products/ge-fight-bac-rtu/39012
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Face Coverings
Face coverings are required to be worn by all students and staff, unless they have provided a doctor’s 
note documenting a medical or disability exemption, with the exception of when eating or drinking, 
during mask breaks, or when otherwise specified by district protocol. This means every student, staff 
member, and visitor in a school building must have a mask on in order to enter. 

Students with a documented disability that directly impacts their ability to wear face coverings are 
expected to wear a mask to the greatest extent possible; these students do not require a mask 
exemption letter for the times they are unable to wear their mask due to their disability. These students 
are expected to increase mask tolerance and mask wearing duration. A face shield may be offered as 
an alternative for these students, if tolerated, while working on increasing mask tolerance.

Face coverings can be disposable or reusable and will need to: fully cover the nose and mouth and 
secure under the chin, be made with at least 2 layers of breathable material, fit snugly but comfortably 
against the side of the face, and be secured with ties or ear loops.                                                                                                                                   

Based on guidance from health authorities neck gaiters, open chin triangle bandanas and face 
coverings containing valves, mesh material or holes of any kind will not be considered appropriate 
face coverings.                                                                              

If a staff member or student 
does not have a face covering, 
he/she will be provided with a 
face-covering by the District.

WHAT TYPE OF MASK IS OK?
All Barnstable students and staff engaging in in-person schooling will be required to wear a 
face mask with at least 2-ply material. Families are asked to provide masks for their children. 
If a child forgets theirs or it becomes unusable, there will be some available at school.

Acceptable
Cloth Face Masks
Store-bought or handmade any 
pattern and must: fully cover the nose 
and mouth, secure under the chin, be 
secured with ties or ear loops, and be 
made with at least 2-ply material.

Disposable Surgical Masks
Face coverings can be disposable or 
reusable and must: fully cover the nose 
and mouth, secure under the chin, be 
secured with ties or ear loops, and be 
made with at least 2 ply material.                                                                                                                      

Not Acceptable
Bandanas
Open chin triangle bandanas, store-
bought or homemade in any pattern. 

Gaiters
After studying new scientific data 
recently released, our Health Services 
team has determined that gaiters do 
not provide sufficient protections.

Mask with Valves
Face coverings containing valves,  
mesh material or holes of any kind. 
These release exhaled droplets and 
don’t protect others.

No one will be allowed access into any of our school buildings or facilities without proper 
face covering.

X

X

X

√

√
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Hand Washing and Hand Sanitizing
Hand hygiene: Handwashing and hand sanitizing: Handwashing removes pathogens from the 
surface of the hands. While handwashing with soap and water is the best option, alcohol-based 
hand sanitizer (at least 60 percent ethanol or at least 70 percent isopropanol) may be utilized when 
handwashing is not available. As has always been the case, handwashing should be used whenever 
hands are visibly soiled and after using the bathroom.

DESE initial requirements and related guidance are as follows: 

Students and staff are required to exercise hand hygiene (handwashing or sanitizing) upon arrival to 
school, before eating, before putting on and taking off masks, and before dismissal. 

Handwashing: When handwashing, individuals should use soap and water to wash all surfaces of 
their hands for at least 20 seconds, wait for visible lather, rinse thoroughly, and dry with an individual 
disposable towel.
 
Hand sanitizing: If handwashing is not feasible, hand sanitizer with at least 60 percent ethanol or at 
least 70 percent isopropanol content can be used. Hand sanitizer should be applied to all surfaces of 
the hands and in sufficient quantity that it takes 20 seconds of rubbing hands together for the sanitizer 
to dry. Hand sanitizer will be available at key locations (e.g., building entrances, cafeteria, classrooms). 

Reference: DESE Initial Fall School Reopening Guidance, June 25
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Physical Distancing
Physical distancing: Physical distancing is another important practice that helps mitigate 
transmission of the virus. There is no precise threshold for safety; indeed, studies suggest that 
physical distancing of three feet or more leads to reduced transmission, with additional distance 
providing additional protection. It is important to note that six feet distancing is emphasized in public 
health advisories especially when no mask/face covering is worn. We encourage districts and schools 
to aim for six feet of distance between individuals where feasible. At the same time, a minimum 
physical distance of three feet has been established when combined with the other measures 
outlined in this list of safety requirements. 

DESE initial requirements and related guidance are as follows: 

  Distancing requirements: Barnstable Public Schools has decided on a physical distance of six 
feet (upper end of guidelines).

  Classroom and facility configuration: To the extent possible, desks to be spaced six feet apart 
and facing the same direction.

  • Alternative spaces in the school (e.g., cafeteria, library, and auditorium) should be    
 repurposed to increase the amount of available space to accommodate the maximum    
 distance possible. In these larger spaces, establishing consistent cohorts/classes with    
 separation between the cohorts/classes provides another option to maximize these  
 spaces safely. 

 • Additional safety precautions are required for school nurses and/or any staff supporting  
 students with disabilities in close proximity, when distance is not possible: These    
 precautions must include eye protection (e.g., face shield or goggles) and a mask/face    
 covering. Precautions may also include gloves and disposable gowns or washable outer layer   
 of clothing depending on duration of contact and especially if the individual may come into   
 close contact with bodily fluids. 

Student groups: To minimize the number of students who would potentially be exposed in the event 
of a COVID-19 event, to the extent feasible, elementary schools should aim to keep students in the 
same group throughout the day and middle and high schools are encouraged to minimize mixing 
student groups to the extent feasible. 

Our initial requirements and related guidance are as follows: 
Cohorts: Schools should divide students into small groups that remain with each other throughout the 
day, with smaller cohort sizes preferred. Schools should look for ways to isolate cohorts of students 
and prevent inter-group contact to the extent feasible.  

Capacity: There are no required maximums on cohort or group sizes, so long as schools adhere to 
the physical distancing requirements above. (This guidance for the fall will replace previous summer 
guidance at the start of the school year, assuming positive health metrics hold.) 

Reference: DESE Initial Fall School Reopening Guidance, June 25, 2020
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Physical Intervention and Restraint
 
Physical Restraint and COVID-19: These guidelines are to be used in conjunction with Massachusetts 
regulations outlined in 603 CMR 46.00 and local procedures. 

Direct service providers should be mindful that seeing staff putting on protective equipment or being 
approached by staff wearing protective equipment can create anxiety in students. Use a student-
centered approach and offer reassurance throughout interactions. 

                                      Limiting Risk of Infection Prior to a Physical Restraint 
 • Plastic protective gowns that can be easily ripped or torn are not advised as they may become   

 a hazard. 
 • Ensure staff are wearing disposable gloves, disposable masks, face shields, and long sleeves   

 to the maximum extent possible. 
 • Only staff required for safely restraining a student should be involved; one additional staff   

 member should monitor and address protective equipment needs for those staff who are   
 involved in the restraint in the event that protective equipment needs to be altered or adjusted. 

 
                                        Limiting Risk of Infection During a Physical Restraint 
 •   Keep hands clear of eyes, mouth, and nose of self and others. 
 •   First responders should be relieved as soon as possible if not wearing appropriate  

     protective equipment. 
 •   Given the risk of COVID-19, it is even more important than usual to try to avoid long and  

     extended restraints. 
   
                                        Limiting Risk of Infection After a Physical Restraint 
 •  Remove and dispose of and/or clean protective equipment immediately in the manner  

   that you were trained. 
 • Avoid touching your face and limit contact with hard surfaces before immediately washing   

 hands. 
 • To minimize exposure, it is recommended that staff have a change of clothes available in cases  

 where their clothes become contaminated. 
 •  Once all health and safety issues have been addressed, follow debriefing and  

 reporting procedures for the restraint. 

Additional Resources: 

  Clinical Guidance for NHS Scotland: Using Physical Restraint with Confirmed or Suspected COVID 
  Resources for Implementing Trauma Informed Care 
  Safety-Care® Standards and Recommendations Regarding Coronavirus Disease 
  Crisis Prevention Institute: De-escalation Tips in Light of Coronavirus Anxiety 

Reference: Comprehensive Summer School Guide July 1, 2020
          Guidance on Summer 2020, Special Education Services
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Picking Up and Dropping Off Students
  Early dismissal and dropping students off late is highly discouraged as extra safety precautions 

need to be maintained.  

  If early dismissal is requested by a parent/guardian, it is recommended that they write a note. 
When they or their approved emergency contact arrives, they will need to come in the front door 
and sign in the main office. The school will need to confirm the identity of the adult picking up the 
student. They will need to show a picture ID. 

  The school nurse may be dismissing students/staff early if ill or injured. 

  During regular dismissal times, picking up students will occur outdoors. If parent/guardians get out 
of their cars, they must wear a mask and social distance. 

  If necessary, the schools may determine specific times for student picking up, so they can best 
monitor who is leaving the school safely and who is picking them up. 

  To best support the health and safety of students, students should be in school for the full day, 
arriving on time and not being dismissed early. If patterns of this are noted, they will be addressed 
with the parents/guardians by administration.
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Screening Upon School Entry
Screening upon entry: Checking for symptoms each morning by families and caregivers is critical 
and will serve as the primary screening mechanism for COVID-19 symptoms. Schools should provide 
information to families in their primary language to support them in conducting this symptom check 
and families should not send their children to school if they exhibit COVID-19 symptoms. 

Information about COVID symptoms, transmission, and other safety guidance will be provided to staff, 
students and parents/guardians prior to school reopening. 

Screening procedures are not required at the point of entry to the school. However, school staff 
(as well as bus drivers) should observe students throughout the day and refer students who may be 
symptomatic to the school healthcare point of contact. 

As noted in previous guidance, temperature checks are not recommended as screening for all 
students due to the high likelihood of potential false positive and false negative results.

Each school will determine the limited number of entrances so that a staff member can be present to 
remind students and others when entering the building of the signage related to safety guidelines such 
as hand washing/hand sanitizer, social distancing, wearing a mask (as appropriate), and staying home 
if not feeling well. 

If any student or staff entering the building appears ill or states they are not feeling well, they should 
be directed immediately to see the nurse.

Reference: DESE Initial Fall School Reopening Guidance  June 25, 2020
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Shared Materials (additional Guidance may be forthcoming)
Reference: Fall Reopening Facilities and Operations Guidance, July 22, 2020:

Shared items 
Limit sharing: Sharing materials is discouraged, but when shared, they must be cleaned before being 
used by other students. To the extent possible, limit sharing of electronic devices, toys, games, learning 
aids, art material and other items that are difficult to clean or disinfect. Limit the use of supplies and 
equipment to one group of children at a time, and clean and disinfect items between uses. 

Library books may be checked out if students clean their hands before and after use and if students 
only select books from the shelves, instead of the return area. Books and other paper-based materials 
are not considered a high risk for transmission and do not need additional cleaning procedures. 

Hand hygiene: Frequent hand washing or sanitizing, including before and after using shared materials, 
is an important control strategy that should be reinforced when objects and materials will be shared. 

Purchase additional items: Consider what supplies might need to be available on an individual 
basis, and purchase additional items to minimize sharing (e.g., assigning each student their own art 
supplies), as feasible. 

Storage: Keep each student’s belongings separated from others’ and in individually labeled 
containers, cubbies, or areas. Similar to locker usage, make sure to stagger access to these areas to 
maintain physical distancing if used. 

Reference: Guidance for Courses Requiring Additional Safety Considerations for Fall 2020, 7/24/20:

Courses that involve regular sharing of equipment 
Many courses and activities use equipment and materials that are regularly shared between students, 
including music, visual arts, and physical education. The sharing of equipment and materials (e.g., 
building blocks, computers) is permitted with the following modifications. 

Require students to wash hands, wear masks, and maintain distance 
  Students should wash or sanitize hands before and after using equipment; frequent handwashing 

is likely the best way to protect against transmission from surfaces. 
  Students must be 6 feet apart and wear a mask. (BPS) Masks must cover the nose and mouth and 

be on at all times if students are using shared equipment. 

Minimize and modify shared equipment usage 
 Consider lesson plans that minimize the use of shared equipment. If feasible, reduce class sizes 

for classes requiring equipment to reduce the need for equipment sharing. 
-If feasible, procure additional pieces of equipment in order to limit sharing. This may not be possi 

ble for more expensive equipment (e.g., cameras) but may be possible for other types (e.g., some 
art supplies). 

 Assign specific students to specific pieces of equipment or workstations (e.g., computers, art 
stations) that they can use for each class session. This is similar to having assigned seats in class-
rooms so that specific students are always near the same other students. 
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 ,If there is not enough equipment for each student to have their own, consider creating cohorts 
e.g., having students work in pairs or small groups and keeping those groups the same. 

 •  One student can physically touch the equipment (e.g., camera) and the other students can   
 play roles that do not involve physically touching the equipment (e.g., arranging items to be   
 photographed). 

 •  If it is possible for the students to wipe down/clean the equipment part of the way through   
 class, students can switch roles. Otherwise, students can swap roles in the next class session. 

-Equipment that touches the eyes or mouth (e.g., cameras) can be shared if a disposable protec 
tive cover is added and students do not directly breathe into the item (for example, woodwind 
instruments cannot be shared). Disposable protective covers should be removed, disposed of and 
replaced with a new cover between uses, and the equipment should be cleaned between uses by 
students or custodial staff. 

 Instruments that do not come into contact with the mouth (e.g., piano) can be shared if cleaned by 
students or custodial staff between uses. Woodwind or brass instruments (e.g., flute, saxophone, 
trumpet, clarinet) cannot be shared. 

 Do not share equipment or objects that are hard to clean and disinfect (e.g., any materials with 
fabric or irregular surfaces such as stuffed animals or playdough).

Increase shared equipment cleaning 

-Shared equipment should be wiped down before and after each use (so there are ideally two wipe 
downs between each student’s use). Students or custodial staff could wipe down/clean equipment 
as appropriate. 

 • An EPA approved disinfectant should be made available in each room for this purpose.  
 Sufficient inventory of cleaning/disinfectant supplies should be maintained at all times. 

 • Teachers play an important role in proper equipment hygiene. In the classes in which students  
 wipe down/clean their own equipment, teachers should demonstrate how to properly wipe   
 down/clean equipment, reinforce the importance of this practice, and supervise cleaning to   
 ensure it is done correctly. 

 • Post signage in all areas with shared equipment reminding students to wipe it down/clean it   
 before and after use.  

  Additionally, shared equipment should be cleaned and disinfected at least daily as part of building 
cleaning schedules. Frequently touched surfaces (e.g., handles, buttons) should be cleaned  
multiple times a day.
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Meetings 
  All meetings where staff who come together should consistently follow the preventative guidance 

measures, including hand washing, face mask/covering, physical distancing, and staying home if ill. 
  Attendance and date/time needs to be recorded for possible need for contact tracing.
  Potentially shared materials during a meeting: duplicate materials are recommended for each staff, 

if items need to be shared staff should always use hand-sanitizer before and after touching any 
shared materials. 

  The meeting space should be able to accommodate a minimum of 6 feet physical distancing.
  Virtual meetings will continue to be an option when the safety guidelines can’t be met.
  If any staff member becomes sick, they need to go home immediately and contact their 

health care provider and follow their recommendations for testing, as well as the public 
health department. The CDC Protocol for responding to COVID-19 scenarios in school, on the 
bus, or in community settings (dated 7/17/20) will be followed. You can also contact the BPS  
Director of Health Services for additional guidance/questions.

Reference: Initial Fall School Reopening Guidance (June 25, 2020): 

Distancing requirements: As reviewed and advised by the Massachusetts COVID-19 Command 
Center Medical Advisory Group, schools should aim for a physical distance of six feet when feasible, 
and three feet is the minimum distance allowed. Schools should seek to maximize physical distance 
among individuals within their physical and operational constraints. 

Masks/face coverings: As the primary route of transmission for COVID-19 is respiratory, masks or 
face coverings are among the most critical components of risk reduction. 

  All students PK-12 are required to wear a mask/face covering that covers their nose and mouth. 
  Face shields may be an option for those students with medical, behavioral, or other challenges 

who are unable to wear masks/face coverings. 
  Adults, including educators and staff, are required to wear masks/face coverings. 
  Exceptions to mask/face covering requirements must be made for those for whom it is not  

possible due to medical conditions, disability impact, or other health or safety factors. 

References: Initial Fall School Reopening, June 25, 2020                                       
Protocols for responding to COVID-19 scenarios in school, on the bus, or in community settings, July 17. 2020
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Recess and Outdoor Classes 
Recess:

  Hand hygiene: Hand washing facilities or hand sanitizer needs to be used upon entering and leav-
ing recess space.

  Cohorting: Designate outdoor spaces to separate cohorts and support physical distancing while 
still providing recess opportunities.

  Cleaning and disinfecting: Students may use individual toys such as hula hoops and jump ropes 
provided that students wash or sanitize hands before and after using objects, and the objects are 
disinfected between cohorts.

  Masking: If students are outdoors and maintain a distance of at least 6 feet, consider using recess 
as a mask break time.  If students are moving within 6 feet they should be wearing a mask.

  Playground structures are not recommended to be used at this time, as it requires additional 
staff, cleaning/disinfecting, and safety measures. (not in this reference guidelines)

Reference: Fall Reopening Facilities and Operations Guidance, July 22, 2020

Outdoor Academic Classes:

  Students should always maintain at least 6 feet distancing for outdoor classes (masked or un-
masked).

  Teachers should have a seating chart for purposes of contact tracing.
  Consider using outdoor learning time as a mask break.

 • While unmasked, students should be facing in one direction and not working with one another. 
 • If working with other students, masks should be worn.
 • Physical activities (dancing, singing, running, etc.) require 10 feet of distance if unmasked
   - Because singing carries a relatively higher risk of virus transmission, masks  

     are still encouraged, with at least 10 feet of distancing; singing cannot occur within 10 feet.
   - If 10 feet of distance cannot be maintained during physical activity, masks must be worn.

  Teachers can be unmasked while teaching if they keep 10 feet from the closest student.
  If desks or tables are used by multiple cohorts, they should be disinfected after use.
  Avoid sharing supplies as they need to be disinfected between users.  If books are shared they 

do not have to be disinfected, but users must wash hands or use hand sanitizer before touching a 
book and after using it and remain masked.

Reference: Several sources from DESE, CDC, DPH.
Reference: Guidance for Courses Requiring Additional Safety Considerations for Fall 2020, July 24, 2020
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Staff Sharing Work Spaces
 

  Staff who share work spaces should consistently follow the preventative guidance measures 
including physical distancing, wearing a face covering/mask, and frequent handwashing or use of 
hand sanitizer. 

  If staff are using desks in the same room, they must be at least 6 feet apart and not facing each 
other. 

  Space across the front of the room between staff and students should be 7 feet.
  Potentially shared materials between staff: duplicate materials are recommended for each staff, 

if items need to be shared staff should use hand-sanitizer before and after touching any shared 
materials. If materials and equipment can be disinfected it should be done before sharing.

  Other safety considerations: staggered schedules for staff using a single space or use of 
alternative space.

  Any shared common spaces including but not limited to the copy room, break room, library, gym, 
and cafeteria: staff should use hand sanitizer before and after entering a shared space or using a 
desk or other shared item. Custodial staff will clean/disinfect shared spaces daily. In any shared 
common space, there will be COVID capacity signage to abide by. Once a room is at capacity, 
other alternatives spaces should be considered. 

  Prep periods: it will be up to individual staff to choose whether they remain in their classroom or 
seek an alternative space. If choosing to remain in their classroom, staff will be possibly exposed 
to another cohort.

  Teachers eating lunch in classrooms: teachers can eat lunch in their classrooms, but they should 
not congregate in one classroom as they would become a cohort if someone tests positive for 
COVID.

  Guidelines for general education classrooms and staff moving around in the space: Staff need to 
strive to keep 6 feet away from each other within a classroom. Direct interactions with students 
should be brief (less than 10 minutes) if possible and all should be wearing a mask. 

Protocols for responding to COVID-19 scenarios in school, on the bus, or in community settings, 7/17/20
 
Staff must monitor themselves for symptoms daily and students, with the assistance of families, 
must also be monitored daily for symptoms. Staff and students must stay home if feeling unwell. 
Everyone must do their part to protect others and not come to school if they are exhibiting  
any COVID-19 symptoms or are feeling sick. 

Masks are among the most important single measures to contain the spread of COVID-19. We 
require students second grade and above and all staff to wear masks that adequately cover both 
their nose and mouth. Younger children are strongly encouraged to wear masks. Exceptions must be 
made for students with medical, behavioral, or other challenges who are unable to wear masks/face 
coverings. 

Hand hygiene is critical. Students and staff are required to exercise hand hygiene (handwashing or 
sanitizing) upon arrival to school, before eating, before putting on and taking off masks, and before 
dismissal. 
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Physical distance greatly reduces the risk of transmission. As COVID-19 is transmitted through 
respiratory droplets, putting distance between yourself and others reduces risk. In classroom settings, 
when all parties are wearing masks, a minimum of 3 feet of separation is needed; if one or both parties 
are not wearing masks, 6 feet is needed. (Kindergarten and first grade students without masks may be 
3 feet apart, but no less, which is permissible given the lower susceptibility of the age group). 

Cohorts/assigned seating. Students organized in groups/classrooms and other cohorts help mitigate 
transmission of the virus. Assigned seating is important because it effectively creates even smaller 
groups within cohorts which minimize transmission. Assigned seats can also assist with contact 
tracing. Wherever possible, seats should be assigned (including classroom, bus, meals). 

Reference: Initial Fall School Reopening, 5/25/20

Exceptions to mask/face covering requirements must be made for those for whom it is not possible 
due to medical conditions, disability impact, or other health or safety factors. 

Mask breaks should occur throughout the day. 

Reference: Fall Reopening Facilities and Operations Guide, 7/22/20, Staff office spaces 

  Reconfigure spaces: Rearrange furniture to support physical distancing, with staff desks facing in 
the same direction when possible. 

  Staff break rooms: Rearrange furniture to support physical distancing and consider adjusting staff 
schedules to limit the number of individuals in the room at one time. 

  Barrier use: Consider setting up barriers (e.g., plexiglass shielding) in high traffic areas or areas 
where physical distancing between staff cannot be achieved. Design the cleaning schedule to en-
sure proper cleaning and disinfecting of barriers by custodial staff. Spaces for mask breaks 
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Toileting (during COVID-19 Pandemic)
1. Toileting/diapering procedures (including extra COVID-19 steps) must be posted in the bathroom 

changing area.
2. To ensure students safety, make the change more efficient, and reduce opportunities for 

contamination, staff assemble all necessary supplies before bringing the student to the changing 
area.

3. Staff should wear gloves, face covering, and other PPE as needed during toileting/diapering.
4. If diapering, use a disposable covering on the changing surface for each child.
5. Staff will change the diapers of students when soiled or wet and dry each student with individual 

materials during each diaper change.
6. Staff will change the clothing of students when soiled or wet and dry each student with individual 

materials.
7. Staff must change students’ clothing and their own clothing when soiled with secretions or body 

fluids. Students’ soiled clothing must be bagged and sent home sealed in a plastic bag.
8. Toileting and diapering areas (including tables, pails, countertops, toileting chairs, sinks/faucets, 

toilets, floors, etc.) must be cleaned and disinfected after each use. Staff to use a spray bottle with 
disinfectant solutions provided by custodial staff.
a. Clean: To physically remove dirt, debris, and sticky film by washing, wiping, and rinsing.
b. Disinfection: To kill nearly all of the germs on a hard, non-porous surface with a recommended 

chemical to remove bacteria.
9. To reduce contamination, wash the student’s hands after the toileting/diaper change as well as 

your own after removing gloves.
10. Disinfect when students are not in the area. Surfaces should be dry by the time students use the 

area.

Schools shall follow the written plan for students who are incontinent that includes regular toileting 
or diaper changing, disposal of diapers, and protecting the personal privacy of all students. Students 
with toilet training plans as requested by parents or in the written 504 or IEP will be followed. 

Reference: Guidelines on Summer 2020 SPED services, June 7, 2020; 603 CMR 18.00:Program and Safety Standards for 
Approved Public or Private Day and Residential Special Education School Programs
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Visitors to School Buildings
While we miss our visitors and cannot wait until there is a time we can once again welcome families 
into the building with open arms, at this time, in-person visits to school-buildings are strongly 
discouraged. Visitors will only be admitted to the building by appointment.

PROTOCOL 

  Visitors to any school building should call the school first to notify them of the reason to come to 
the building. 

BHS: 508-790-6445 BIS: 508-790-6460 BWB: 508-362-4949
CES: 508-790-9890  HYW: 508-790-6480   BUE: 508-420-2272
BCIS: 508-790-6485  WVE: 508-420-1100 ECELC: 508-790-6493

  If parents/guardians are dropping off a personal item for the child(ren) they will need to call the 
school first. Upon arrival there will be a container located near the front entrance in which the item 
can be left. The item will be taken into the school and the student called to main office to pick up.

  All visitors who are given permission to enter the building will need to follow all of the safety  
guidelines set forth below, which are posted at the entrances:

 • Face masks are required for all visitors
 • Social distancing of 6 feet must be maintained at all times
 • Hand sanitizer should be used upon entering the school
 • Do not enter if you are not feeling well

  Any visitor entering a school will be required to sign in/out at the main office, so there is a record 
of entry and exit for safety reasons and in case contact tracing is necessary. In addition, they will 
need a picture ID.

Reference: Fall Reopening Facilities and Operations Guidance, July 22, 2020 “No outside visitors and volunteers are recom-
mended, except for contracted service providers for the purpose of special education, required support services, or program 
monitoring as authorized by the school or district.”
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Additional Protocol Information (not required)

Protocols for responding to COVID-19 scenarios in school, on the bus, or in community settings.pdf
Initially released July 17, 2020, Revised August 20, 2020

Covid-19 Massachusetts Travel Order

Instructions for Getting COVID-19 Testing

Protocol: Family and Community Engagement Center (FCEC) Practices

Protocol: School Administrative Building (SAB) Staff COVID-19 Guidelines

Visitors to the Family and Community Engagement Center

file:/Users/b2btv/Desktop/Reopening%202020/protocol%20Scenarios%20revised%20Aug%2020.pdf
https://www.mass.gov/info-details/covid-19-travel-order#:~:text=All%20visitors%20entering%20Massachusetts%2C%20including,the%20Department%20of%20Public%20Health.
file:/Users/b2btv/Downloads/Protocols%20for%20reopening/Guidance%20Resources/Instructions%20for%20Getting%20COVID%20testing%20Capecod.pdf
file:/Users/b2btv/Downloads/Protocols%20for%20reopening/Guidance%20Resources/Protocol%20for%20FCEC%20Practices.pdf
file:/Users/b2btv/Downloads/Protocols%20for%20reopening/Guidance%20Resources/Protocol%20for%20SAB%20staff.pdf
file:/Users/b2btv/Downloads/Protocols%20for%20reopening/Guidance%20Resources/Protocol%20visitors%20to%20FCEC%20sign.pdf

